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HEMORANDUM FOR: Records Admin Offlicer, DDSST
SUBJECT 1 Records Screening, 0CS

The 0CS Records Management Officer screens and purges
all records prior to submitting a records retirement
requisition requesting a job number from archives. Computer
Services does not have a jarge volume of raecords, therefore,

the continuous review !5 possible,
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Records Management Offlcer, 0CS
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